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RPA ADMINISTRATIVE WAIVER APPLICATION 


Expansion of principal nonconforming structure 
 
This application is for permitting encroachments into the Resource Protection Area 100-foot buffer area 
that must be administratively approved as outlined in Section 9 VAC 10-20-130 4, Section 9 VAC 10-20-
150 A (1), and Section 9 VAC 10-20-150 C (4) of the Chesapeake Bay Preservation Area Designation 
and Management Regulation. 
 
 
RESPONSIBLE LAND DISTURBER (Required if over 2,500 SF of land disturbance) 
Name:  ___________________________________  RLD Number:______________________________  
Phone:____________________________________  Fax:______________________________________ 
 
 
PROJECT INFORMATION 
Parcel Number: ___________________________  E911/Street Address:________________________ 
Magisterial District:________________________  _________________________________________ 
Lot Size (in acres):_________________________  Zoning District:____________________________ 
Lot Recordation Date:  _____________________ 
 
Existing land use:    Single Family Residential    Multifamily Residential    Commercial      
    Industrial      Office/Mixed 
 
 
I.  REASON FOR ADMINISTRATIVE WAIVER REQUEST (check one) 


 Expansion of nonconforming principal structure (ex. house) 
 Other ___________________________________________________ 


 
II.  SITE INFORMATION:  In box below, please describe proposed project:   
 
 
 
 
 
 
 
III.  SUBMITTAL INFORMATION  
The following elements should be submitted with this Request for an RPA Administrative Waiver 
 
A. Site Drawing  
A site drawing, which shows the following, must be attached to this application. 


1. Location of the Resource Protection Area, including the 100-foot buffer area. 
2. Location proposed structure(s) including all existing and proposed impervious cover such as buildings, 


patios, walkways, driveways, etc. 
3. Location of utilities easements, drainfield and reserve area. 
4. Location and nature of existing vegetation onsite, including the number and type of trees and other 


vegetation to be removed in the RPA buffer area as indicated above. 
5. Type and location of replacement vegetation. 
6. Water Quality Best Management Practice (BMP) if part of the proposed mitigation, including 


a. Design details 


RPA ADMINISTRATIVE WAIVER APPLICATION 
FOR EXPANSION OF EXISTING PRINCIPAL STRUCTURE IN RPA 







 


b. BMP Maintenance agreement    
 
B. Water Quality Impact Assessment 
Preservation of Indigenous Vegetation/ Land Disturbance: 
 
Area of site _____ft.2 


 


Area of disturbance for proposed expansion activity _____ ft.2 
If applicable, area of woody vegetation proposed to be disturbed for:  


impervious area _______ft.2 
      access/grading area _______ ft.2 


total woody vegetation disturbance _______ ft.2 
 
Mitigation plantings proposed: 
 
Vegetation to be planted:  _______ ft.2  
        _______ plants/acre  
 
Types and numbers of proposed vegetation to be 
replanted:____________________________________________________________________________________
_____________________________________________________________________________________________ 
 
(Vegetation proposed for mitigation should work towards satisfying all buffer functions described in 
9 VAC 10-20-130.3, including retarding runoff, preventing erosion and filtering non-point source 
pollution from runoff. Mitigation species should be native to the local environment and reference 
sites should be consulted where possible.)  Please refer to the Buffer Guidance Manual for assistance.  
Lawn grass is not appropriate as a replacement planting. 
 
Erosion and Sediment Control: 
 
Has applicant demonstrated compliance with the local E&S control regulations or indicated that 
compliance will be required prior to issuance of any land-disturbing permits?   
 
□ Yes □ No 
 
Stormwater Management: 
 
Has applicant demonstrated compliance with the requirements for stormwater management 
including the required no net increase between pre-development and post-development conditions or 
proposed to install the required BMP based on the percentage of imperviousness as outlined under 
the technology option of the Virginia Stormwater Management Handbook?   
 
 □ Yes □ No 
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RPA ADMINISTRATIVE WAIVER APPLICATION 
FOR EXPANSION OF EXISTING PRINCIPAL STRUCTURE IN RPA 


 
Review Notes for proposed expansion of a PRINCIPAL nonconforming structure 
 
1. The proposed expansion is for a PRINCIPAL nonconforming structure.  YES NO 
 
2. There will be no net increase in nonpoint source pollutant load as a result 


of the proposed expansion.        YES NO 
 
3. The proposed expansion is the minimum necessary to afford relief.   YES NO 
 
4. Granting the administrative waiver will NOT confer any special privileges upon  


the applicant that are otherwise denied to property owners similarly situation.  YES NO 
 
5. The proposed expansion is in harmony with purpose and intent of the Bay Act. YES NO 
 
6. The proposed expansion is NOT of substantial detriment to water quality.  YES NO 
 
7. The administrative waiver is NOT based upon conditions/circumstances that  


are self-created or self-imposed.       YES NO 
 
8. The proposed mitigation plan will prevent the allowed activity from degrading 


water quality.         YES NO 
 
9. Required mitigation is REASONABLE and APPROPRIATE .   YES NO 
 
 
If the response to any of the nine questions is NO, the proposed development project does not meet the 
required criteria of the Bay Act Regulations, and should not be granted.  Applicant should be contacted 
for further discussion of proposed project. 
 
Additional Comments:   ________________________________________________________ 
____________________________________________________________________________ 
____________________________________________________________________________ 
____________________________________________________________________________ 
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Locality Name 
Address 


Phone Number and Fax 
 


RPA ADMINISTRATIVE WAIVER APPLICATION 
 
This application is for permitting encroachments into the Resource Protection Area 100-foot buffer area that must 
be administratively approved as outlined in Citation of local Bay Act Code and Section 9 VAC 10-20-130 4, Section 
9 VAC 10-20-150 A (1), and Section 9 VAC 10-20-150 C (4) of the Chesapeake Bay Preservation Area Designation 
and Management Regulation. 
 


STAFF USE ONLY 
 
Admin Waiver #:  __________    Fee Required:  YES     NO     N/A 
       Amount Paid:  __________ 
 
Waiver is for:    New Construction on undeveloped lot recorded prior to October 1, 1989 
     Expansion of principal nonconforming structure 
 
 
APPLICANT INFORMATION 
Name:  ____________________________________ 
Address:___________________________________    City/State/Zip:_____________________________ 
Phone:_____________________________________  Fax:_____________________________________ 
 
 
PROPERTY OWNER INFORMATION 
Name:  ____________________________________ 
Address:___________________________________    City/State/Zip:_____________________________ 
Phone:_____________________________________  Fax:_____________________________________ 
 
 
RESPONSIBLE LAND DISTURBER (Required if over 2,500 SF of land disturbance) 
Name:  ___________________________________  RLD Number:______________________________  
Phone:____________________________________  Fax:______________________________________ 
 
 
PROJECT INFORMATION 
Parcel Number: ___________________________  E911/Street Address:________________________ 
Magisterial District:________________________  _________________________________________ 
Lot Size (in acres):_________________________  Zoning District:____________________________ 
Lot Recordation Date:  _____________________ 
 
Existing land use:    Single Family Residential    Multifamily Residential    Commercial      
    Industrial      Office/Mixed 
 


RPA ADMINISTRATIVE WAIVER APPLICATION 
AND ADMINSTRATOR’S REVIEW SHEET 







Locality Name 
Address 


Phone Number and Fax 
 
I.  REASON FOR ADMINISTRATIVE WAIVER REQUEST (check one) 


 Expansion of nonconforming principal structure (ex. house) 
 New construction in the RPA on lot recorded prior to October 1, 1989 
 Other ___________________________________________________ 


 
II.  SITE INFORMATION:  In box below, please describe proposed project:   
 
 
 
 
 
 
 
III.  SUBMITTAL INFORMATION  
The following elements should be submitted with this Request for an RPA Administrative Waiver 
 
A. Site Drawing  
A site drawing, which shows the following, must be attached to this application. 


1. Location of the Resource Protection Area, including the 100-foot buffer area; 
2. Location proposed structure(s) including all proposed impervious cover such as buildings, patios, 


walkways, driveways, etc. 
3. Location of utilities easements, drainfield and reserve area 
4. Location and nature of existing vegetation onsite, including the number and type of trees and other 


vegetation to be removed in the RPA buffer area as indicated above 
5. Type and location of replacement vegetation. 
6. Water Quality Best Management Practice (BMP) if part of the proposed mitigation 


a. Design details 
b. BMP Maintenance agreement    


 
B. Water Quality Impact Assessment 
 
APPLICANT AND/OR PROPERTY OWNER STATEMENT 
I hereby certify that I/we own the above described property or have legal authority to make application for an 
Administrative Waiver on the above described property as set for in the Name of Locality Zoning Ordinance as 
written and that the information provided is complete and correct to the best of my knowledge. 
 
__________________________________  ________________ 
Applicant/Property Owner’s Signature   Date 
 
__________________________________  ________________ 
Applicant/Property Owner’s Signature   Date 
 
CONDITIONS 


1. This permit application is not valid unless all property owner(s) signatures are affixed and dated. 
2. All permit application charges are nonrefundable, regardless of whether the permit application is 


approved or denied once submitted. 
3. Any approval of an encroachment into the RPA is issued on the basis of plans and application 


approved and authorizes only the activities specifically set forth in such approved plans and 
applications.  Any deviations from the plans and application submitted shall render the approved 
Administration Waiver null and void and may result in additional actions by the Name of Locality. 


 


RPA ADMINISTRATIVE WAIVER APPLICATION 
AND ADMINSTRATOR’S REVIEW SHEET 







Locality Name 
Address 


Phone Number and Fax 
 
ADMINISTRATIVE WAIVER CHECKLIST 
 
Review Notes For Submission 
 


1. Is the Site Drawing/Sketch Complete (or Satisfactory)    YES NO 
 


2. Has a Water Quality Impact Assessment (WQIA) been submitted   YES NO 
(A WQIA is required for any proposed land disturbing activities in the RPA) 


 
3. Will the proposed encroachment disturb more than 2,500 square feet of land?  YES NO  


(if yes, Erosion & Sediment Control Plan or Agreement in lieu of Plan is required)  
 


4. Does the total percent of impervious cover (new + existing) on the property exceed the locally 
designated average land cover condition of the property area  (if yes, stormwater management 
plan is required)        YES NO 


 
Note:  If NO is circle for either of the first two questions, application should be considered incomplete 
and returned to applicant with a list of additional information needed to process request. 
 
If the proposed activity is for new construction on a lot recorded prior to October 1, 1989, refer to 
Section A for review.  If the proposed activity is for expansion of a principal nonconforming principal 
structure, refer to Section B for review. 
 
Section A:  Review Notes for proposed NEW construction on lots recorded prior to October 1, 1989 
 
1. Proposed encroachment is only for a principal structure & necessary utilities?  YES NO 


 
2. Proposed encroachment is the minimum necessary?     YES NO 
 
3. Principle structure contained within a reasonable buildable area   YES NO 
 
4. Proposed encroachment does not extend into the seaward 50 feet of the buffer? YES NO 
 
5. Is the mitigation plan for the proposed encroachment adequate?   YES NO 
 
6. If enhanced plantings are being proposed for mitigation and if practicable,  


is the planting area equal to area of the proposed encroachment?   YES NO 
 
7. Do the proposed plants help to restore the buffer to its full function?   YES NO 


(ie plants cover different tropic layers and turf/lawn grass is not being proposed) 
 
If the response to any of the first four questions (1-4) is NO, the proposed development project does not 
meet the required criteria of the Bay Act Regulations, and should not be granted.  Applicant should be 
contacted for further discussion of proposed project. 
 
Additional Comments:  __________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
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Locality Name 
Address 


Phone Number and Fax 


RPA ADMINISTRATIVE WAIVER APPLICATION 
AND ADMINSTRATOR’S REVIEW SHEET 


 
 
 
Section B.  Review Notes for proposed expansion of a PRINCIPAL nonconforming structure 
 
1. The proposed expansion is for a PRINCIPAL nonconforming structure.  YES NO 
 
2. There will be no net increase in nonpoint source pollutant load as a result 


of the proposed expansion.        YES NO 
 
3. The proposed expansion is the minimum necessary to afford relief.   YES NO 
 
4. Granting the administrative waiver will NOT confer any special privileges upon  


the applicant that are otherwise denied to property owners similarly situation.  YES NO 
 
5. The proposed expansion is in harmony with purpose & intent of the Bay Act.  YES NO 
 
6. The proposed expansion is NOT of substantial detriment to water quality.  YES NO 
 
7. The administrative waiver is NOT based upon conditions/circumstances that  


are self-created or self-imposed.       YES NO 
 
8. The proposed mitigation plan will prevent the allowed activity from degrading 


water quality.         YES NO 
 
9. Required mitigation is REASONABLE and APPROPRIATE .   YES NO 
 
If the response to any of the nine questions is NO, the proposed development project does not meet the 
required criteria of the Bay Act Regulations, and should not be granted.  Applicant should be contacted 
for further discussion of proposed project. 
 
Additional Comments:  ________________________________________________________ 
____________________________________________________________________________ 
____________________________________________________________________________ 
____________________________________________________________________________ 
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Locality Name 
Address 


Phone Number and Fax 
 


RESOURCE PROTECTION AREA BUFFER VIOLATION  
 


OFFICIAL USE ONLY 
 
Violation #:  _____________  Fee Collected:  YES     NO     NA Amount:  ________ 
 
Conditions/Comments:  ______________________________________________________ 
___________________________________________________________________________ 
 
 
I.  GENERAL INFORMATION ON VIOLATION 
 
Date Violation Became Known:  __________  Date of Initial Contact w/ Responsible Party:  __________ 


 
Address of Violation:     Name and Address of Responsible Party:   
__________________________________  __________________________________ 


__________________________________  __________________________________ 


__________________________________  __________________________________ 


 
II.  NATURE OF VIOLATION (Check all that apply): 
 
Unauthorized Land disturbing in the RPA  Unauthorized Construction in the RPA 


  Removal of vegetation (cutting, clearing, etc.)   Principal Structure and/or Addition 
  Land disturbance (grubbing stumps, grading, etc.)   Accessory Structure (shed, pool, etc.) 
  Other _________________________________   Driveway 


         Other ________________________ 
 
If applicable, specify number cut or removed and species type in the appropriate size category: 
 
Trees Removed or Cut: 


DBH < 2 2” – 6” 6” or greater 
Number    


Species    


 
Shrubs Removed:  


 Small Shrubs Large Shrubs 
Number   


Species   


Small shrub:  woody plant less than 10 ft in height; large shrub woody plant greater than 10 ft in height 
 
GroundcoverDisturbed: 


Type of groundcover disturbed:  _________________  Area Disturbed:  __________ sq ft. 
 


 







Locality Name 
Address 


Phone Number and Fax 
 
III.  REVIEWER CHECKLIST FOR MITIGATION 
 
A. Mitigation Plan for Unauthorized Land Disturbance and/or Removal of Vegetation in RPA 
 
If applicable, has a sketch been submitted which shows location of proposed plantings? YES NO 
Are proposed plants native and noninvasive?      YES NO 
Are proposed replacement rates consistent with local Bay Act ordinance?   YES NO 
Does the proposed revegetation plan include anticipated planting dates?   YES NO 
 
If NO is circled for any of the above questions, provide an explanation of proposed plan of action: 
___________________________________________________________________________________ 
 
B.  Mitigation Plan for Unauthorized Construction in the RPA 
 
If applicable, has the concrete or other impervious material been taken up?  YES NO 
If applicable, has the unauthorized accessory structure been removed?   YES NO 
If applicable, has an after-the-fact Exception been applied for?     YES NO 
 
Date applicant filed for the Exception:  _________________ 
 
Other Comments:  ____________________________________________________________________ 
___________________________________________________________________________________ 


 
IV.  VIOLATION FOLLOW UP - INSPECTION OF VEGETATION 
 
Dates of Inspection(s):  _______________ _______________ _______________ 
 
Does vegetation appear to be healthy and thriving?   YES NO 
 
Any additional plantings required as a result of previous plants dying? YES NO 
 
Has violation been adequately addressed and file can be closed?  YES NO 
 
Additional comments (if any):  __________________________________________________________ 
___________________________________________________________________________________ 
___________________________________________________________________________________ 


 


 







Locality Name 
Address 


Phone Number and Fax 


 


 
MITIGATION PLAN 


 
VIOLATION # _____________ 
 
PROPERTY OWNER AND/OR APPLICANT INFORMATION 
 
Name:  ________________________________________________________________ 


Address:  ______________________________________________________________ 


City/State/Zip:  __________________________________________________________ 


Phone #:  _____________________  Cell/Fax/Other:  _____________________ 


 
(Locality Name) Bay Act Ordinance/Overlay District Replacement Ratio:  (ratio and caliper)_________ 
 
Planting Dates:  Trees:  ____________________;  Shrubs/Groundcover:  ____________________ 
 
Proposed Tree Replacement: 


DBH Whips < 1” 1” to 2 ½” 
Number    


Species    


Note:  Riparian Buffer Modification and Mitigation Manual Recommends an increased replacement rate for 
each 4” DBH.  For example, the cutting down of a 12” DBH tree would have a replacement ratio of 3 trees. 


 
Proposed Shrubs Replacement (type and number): ___________________________________________ 
____________________________________________________________________________________ 
 
Groundcover replaced (area and type):  ___________________________________________________ 
____________________________________________________________________________________ 
 
Other including any acceptable alternative plantings:  _________________________________________ 
_____________________________________________________________________________________ 
 
Additional Information 
If applicable, date structure or impervious cover must be removed from RPA buffer:  ___________ 


If applicable, filing deadline for after-the-fact exception for unauthorized encroachment:  __________ 


 
Property Owner Statement 
I hereby certify that I owe the above described property, that I have the authority to sign for the mitigation 
plan, that I understand the terms and conditions of the mitigation plan, and will adhere to the planting and 
other components of the mitigation plan. 
 
___________________________________________  ________________ 
Property Owner’s Signature     Date 
___________________________________________  ________________ 
Approved By/Title      Date 
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NAME OF LOCALITY 
Address___________________ 
Address___________________ 


Phone Number_______ Fax Number ___________ 
 


RPA BUFFER AREA MODIFICATION PERMIT APPLICATION 
 
This modification request is only applicable for permitted modifications (removal of vegetation) to the Resource 
Protection Area 100-foot buffer area as outlined in Citation of local Bay Act Code and Section 9 VAC 10-20-130 5 
of the Chesapeake Bay Preservation Area Designation and Management Regulation. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


Official Use Only 
Application #_________________   Application:  $50 
 
Wetland Permit:     Approved   Denied  Not applicable 
ESC Permit     Approved   Denied  Not applicable 
 
Conditions/Comments: 
________________________________________________________________________________________
________________________________________________________________________________________
________________________________________________________________________________________ 
 
________________________ _____________  Expiration Date:____________________ 
Approved by Title   Date 
 
___________________________ _______________ 
Approved by Title   Date 


APPLICANT INFORMATION 
Name:  ____________________________________ 
Address:___________________________________    City/State/Zip:_____________________________ 
Phone:_____________________________________  Fax:_____________________________________ 
 
 
PROPERTY OWNER INFORMATION 
Name:  ____________________________________ 
Address:___________________________________    City/State/Zip:_____________________________ 
Phone:_____________________________________  Fax:_____________________________________ 
 
 
RESPONSIBLE LAND DISTURBER (Required if over 2,500 SF of land disturbance) 
Name:  ___________________________________  RLD Number:______________________________  
Phone:____________________________________  Fax:______________________________________ 
 
 
PROJECT INFORMATION 
Parcel Number: ___________________________  E911/Street Address:________________________ 
Magisterial District:________________________  Zoning District:____________________________ 
Lot Size (in acres):_________________________   RPA           Both RPA and RMA 
Existing land use:   SF Residential    MF Residential        Commercial      Industrial      Office/Mixed 
 
Purpose of Modification:   Sight lines and/or Vista       Shoreline Erosion Control (VMRC Permit #________) 
(Check all that apply) 
     Access Path     General Woodlot Management      Dead, diseased, or dying trees 







 
A. Description of proposed modification:   


  Removal of trees Number and size(s)(DBH):_______________________________  
 


Type(s) of trees:__________________________________________________________ 
 
Stumps grubbed?    Yes   No 
 


 Removal (pruning) of tree limbs 
 


  Removal of shrubs Number and types: ____________________________________________________ 
 


   Removal of invasive plants Types of invasive plants to be removed: ____________________________ 
 
Land disturbance   Yes  No  Square footage: _________________________________ 


 
NOTE:  If any land is disturbed, then the Water Quality Impact Assessment portion of this form must be 
submitted prior to the beginning of any activity on the property.   
 
B. Proposed mitigation: 


 Tree replacement Number and size(s):)________________ Type(s) of trees:___________________ 
 


 Shrub replacement Number and type(s):___________________________________________________ 
 


  Ground cover planting type(s):_____________________________________________________________ 
 
 
C. Photographic documentation required  Yes  No  Signed: ___________________________ 
Photograph documentation with reference point(s) and time/date stamp may be required in lieu of site drawing for 
minor vegetation removal.  Photo should show trees or other vegetation to be removed or pruned, along with 
reference points for before and after comparison. 
 
D. Site Drawing Required  Yes  No  Signed: ___________________________ 
A site drawing, which shows the following must be attached to this application unless Reviewer notes it is not 
necessary.  Either photo documentation or site drawing will be required. 


1. Location of the Resource Protection Area, including the 100-foot buffer area; 
2. Location and nature of existing vegetation onsite, including the number and type of trees and other 


vegetation to be removed in the RPA buffer area, as indicated above. 
3. Type and location of replacement vegetation, as noted above. 
4. Photo of area where vegetation is proposed to be removed     


 
E Review Notes:   
Site visit?   Yes    No  If yes, date of site visit:___________________________________ 
If yes, trees to be removed flagged onsite?  Yes    No  
 
 If no site visit, photo documentation submitted?   Yes   No 
 
WQIA Required?   Yes    No  If yes, date submitted:________________________________________ 
 
Proposed Mitigation Sufficient?   Yes   No   
Additional mitigation required:____________________________________________________________________ 
 







F Water Quality Impact Assessment (for small disturbances only; <500 square feet) 
Required when any land disturbance is proposed in the Resource Protection Area per Ordinance citation. 
 


1. Total lot area (ft2)   ________________________________________ 
2. Total amount of clearing (ft2) 


 ________________________________________ 
3. Total amount of grading (ft2) 


 ________________________________________ 
4. Impacts on existing vegetation   


Amount of underbrush to be removed (ft2) ________________  
Number of healthy trees to be removed:___________________________________________   
Number of dead/diseases/dying trees to be removed: _______________________________ 


5. Health of trees certified by:________________________________ 
6. Description of options considered to minimize land disturbance and impacts to vegetation: 


___________________________________________________________________________
___________________________________________________________________________
___________________________________________________________________________ 


7. Reason land disturbance is necessary:_____________________________________________ 
8. Proposed mitigation measures (in addition to any noted under subsection Babove: 


 
Number of replacement trees proposed: __________________________ 
Type of trees:________________________________________________ 
 
Number of replacement shrubs proposed:______  Type of shrubs: ___________ 
 
Amount and type of proposed groundcover: 
_______________________________________________ 


 
  
G. Project closure: 
Follow up site visit conducted?   Yes    No   
If yes, date of site visit:___________________________________ 
 
If yes, mitigation installed and healthy?  Yes    No  
 
 If no site visit, photo documentation submitted to show installation of mitigation has been completed?  
  Yes   No 
 
APPLCANT STATEMENT 
I hereby certify that I have the authority to make the foregoing application, that the information provided is complete 
and correct to the best of my knowledge, and that any activities on this site will conform with the regulations as set 
forth in the Name of Locality Zoning Ordinance as written and with the description and limits as set forth and 
approved in this application. 
 
__________________________________  ________________ 
Applicant’s Signature (if not property owner)   Date 
 
__________________________________  ________________ 
Applicant’s Signature (if not property owner)   Date 
 
 







PROPERTY OWNER STATEMENT 
I hereby certify that I/we own the above described property, that the information provided is complete and correct to 
the best of my knowledge, and that the above person(s), group, corporation or agent has the full and complete 
permission of the undersigned owner(s) to make application for the RPA Modification Permit approval as set for in 
the Name of Locality Zoning Ordinance as written.  
 
__________________________________  ________________ 
Property Owner’s Signature     Date 
 
__________________________________  ________________ 
Property Owner’s Signature     Date 
 
 
CONDITIONS 


1. This permit application is not valid unless all property owner(s) signatures are affixed and dated. 
2. All permit application charges are nonrefundable, regardless of whether the permit application is 


approved or denied once submitted. 
3. Any approval of a RPA Modification Permit is issued on the basis of plans and application approved 


and authorizes only the activities specifically set forth in such approved plans and applications.  Any 
deviations from the plans and application submitted shall render an approved RPA Modification 
Permit null and void and may result in additional actions by the Name of Locality. 
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DECLARATION OF COVENANTS 
INSPECTION/MAINTENANCE OF RUNOFF CONTROL MEASURES 


 
 
THIS DECLARATION, made this ______day of______________________________, 


200__, between ________________________________________________________________, 
and all successors in interest, hereinafter referred to as the "COVENANTOR(S)," owner(s) of the 
following property:  ___________________________________________________________on 
which management practices, hereinafter referred to as "BMPs", or stormwater management 
facilities, hereinafter referred to as “SWM Facilities”, to control stormwater runoff have been 
constructed, and Town of Colonial Beach, Virginia, hereinafter referred to as the "TOWN." 
 
 


WITNESSETH: 
 


We, the COVENANTOR(S), with full authority to execute deeds, mortgages, other 
covenants, and all rights, titles and interests in the property described above, do hereby covenant 
with the TOWN as follows: 
 
1. The COVENANTOR(S) shall provide maintenance of the BMPs and/or SWM Facilities 


located on and serving the above-described property to ensure that the BMPs and/or SWM 
Facilities are and remain in proper working condition in accordance with approved design 
standards and with applicable legal requirements. 


 
2. If necessary, the COVENANTOR(S) shall levy regular or special assessments against all 


present or subsequent owners of property served by the BMPs and/or SWM Facilities to 
ensure that the BMPs and/or SWM Facilities are properly maintained. 


 
3. The COVENANTOR(S) shall provide and maintain perpetual access from public rights-of-


way to the BMPs and/or SWM Facilities for the TOWN, its agents and its contractors. 
 
4. The COVENANTOR(S) shall grant the TOWN, its agents and its contractors, a right of entry 


to the BMPs and/or SWM Facilities for the purpose of inspecting, installing, maintaining or 
repairing the BMPs and/or SWM Facilities, as necessary. 


 
5. If, after reasonable notice by the TOWN, the COVENANTOR(S) shall fail to maintain the 


BMPs and/or SWM Facilities to control stormwater runoff in accordance with the 
requirements of Article 22 of the TOWN Code in effect at the date of these covenants, the 
TOWN may perform all necessary repair or maintenance work, and the TOWN may assess 
the COVENANTOR(S) and/or all property served by the BMPs and/or SWM Facilities for 
the cost of the work and any applicable penalties. 


 
6. The COVENANTOR(S) shall indemnify and save the TOWN harmless from any and all 


claims for damages to persons or property arising from the installation, maintenance, repair, 
operation or use of the BMPs and/or SWM Facilities. 
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7. The COVENANTOR(S) shall promptly notify the TOWN when the COVENANTOR(S) 
legally transfer any of the COVENANTOR(S)' responsibilities for the BMPs and/or SWM 
Facilities. The COVENANTOR(S) shall supply the TOWN with a copy of any document of 
transfer, executed by both parties. 


 
8. The covenants contained herein shall run with the land and shall bind the 


COVENANTOR(S) and the COVENANTOR(S)' heirs, executors, administrators, successors 
and assignees, and shall bind all present and subsequent owners of property served by the 
BMPs and/or SWM Facilities as long as they own an interest in the property.  


 
9. This COVENANT shall be recorded in the Circuit Court of the Town of Colonial Beach. 


 
IN WITNESS WHEREOF, the COVENANTOR(S) has executed this DECLARATION 


OF COVENANTS as of this day of _____________________________, 200___. 
 


 
COVENANTOR:  __________________________________________ 


Signature 
ATTEST:      _____________________________, ____________________ 


Type Name    Title 
 


 
COVENANTOR:  __________________________________________ 


Signature 
ATTEST:      _____________________________, ____________________ 


Type Name    Title 
 


 
COVENANTOR:  __________________________________________ 


Signature 
ATTEST:      _____________________________, ____________________ 


Type Name    Title 
 


 
COVENANTOR:  __________________________________________ 


Signature 
ATTEST:      _____________________________, ____________________ 


Type Name    Title 
 







DRAFT ONLY – NOT OFFICIAL GUIDANCE 
FOR INFORMATIONAL PURPOSES ONLY 


STATE OF VIRGINIA 
CITY/TOWN OF ___________________ 
 
I hereby certify that on the day of ______________________________________, 200__, before 
the subscribed, a Notary Public of the State of Virginia, and for the City/TOWN 
of_________________________________________, aforesaid personally appeared before me 
________________________________________, ____________________________________; 
________________________________________, ____________________________________; 
________________________________________, ____________________________________; 
________________________________________,____________________________________; 
and did acknowledge the aforegoing instrument to be their Act. 
 
 


IN WITNESS WHEREOF, I have hereunto set my hand and official seal this 
________ day of _____________________ 200__. 
 
 
 


_____________________________ 
      Notary Public 


 
 
My Commission expires:  ____________________________ 
 
 
Approved as to form:  ________________________________ 


TOWN Attorney 








NAME OF LOCALITY 
Address___________________ 
Address___________________ 


Phone Number_______ Fax Number ___________ 
 


RPA EXCEPTION APPLICATION 
 
This application is required for consideration of any request for development activities in the Resource Protection 
Area that are not permitted by right as outlined under Local Code Section and 9 VAC 10-20-130 1 of the 
Chesapeake Bay Preservation Area Designation and Management Regulations. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


Official Use Only 
Application #_________________   Application:  $50 
 
Exception request:     Approved   Denied Date of hearing:___________________ 
 
 
Conditions/Comments: 
________________________________________________________________________________________
________________________________________________________________________________________
________________________________________________________________________________________ 
 
________________________ _____________  Expiration Date:____________________ 
Approved by Title   Date 
 
___________________________ _______________ 
Approved by Title   Date 


APPLICANT INFORMATION 
Name:  ____________________________________ 
Address:___________________________________    City/State/Zip:_____________________________ 
Phone:_____________________________________  Fax:_____________________________________ 
 
 
PROPERTY OWNER INFORMATION 
Name:  ____________________________________ 
Address:___________________________________    City/State/Zip:_____________________________ 
Phone:_____________________________________  Fax:_____________________________________ 
 
 
RESPONSIBLE LAND DISTURBER (Required if over 2,500 SF of land disturbance) 
Name:  ___________________________________  RLD Number:______________________________  
Phone:____________________________________  Fax:______________________________________ 
 
GENERAL PROJECT INFORMATION 
Parcel Number: ___________________________  E911/Street Address:________________________ 
Magisterial District:________________________  Zoning District:____________________________ 
Lot Size (in acres):_________________________   RPA           Both RPA and RMA 
Date or plat or lot recordation:_______________________ 
 
 
 
 
 







A. DESCRIPTION OF EXCEPTION REQUEST 
Requested activity:    Detached accessory structure    Dimension and square footage:___________  
    Purpose of structure (i.e garage, deck, pool, etc)_________________  


Distance from water feature or wetlands:_________    
 


    Principal structure (i.e. house) Dimension and square footage:___________  
    Distance from water feature or wetlands:_________    
 
    Other (please describe):_____________________________________________ 


Distance from water feature or wetlands:_______________ 
 
Other RPA impacts: 


  Removal of trees Number and size(s)(DBH):_______________________________  
 


Type(s) of trees:__________________________________________________________ 
 
Land disturbance:  Square footage within RPA: _________________________________ 
 
B. PROPOSED MITIGATION: 


 Tree replacement Number and size(s):)________________ Type(s) of trees:___________________ 
 


 Shrub replacement Number and type(s):___________________________________________________ 
 


  Ground cover planting type(s):_____________________________________________________________ 
 


 Water quality BMP proposed as mitigation   
 Calculations complete   Yes   No 
 BMP designed in accordance with the Virginia Stormwater Management Handbook   Yes   No 
 BMP maintenance agreement included   Yes   No 
 
 
C. SITE DRAWING REQUIRED  Yes  No  Signed: ___________________________ 
A site drawing, which shows the following must be attached to this application  


1. Location of the Resource Protection Area, including the 100-foot buffer area; 
2. Location of proposed structure(s), including all proposed impervious cover such as buildings, patios, 


walkways, driveways, etc. 
3. Location and nature of existing vegetation onsite, including the number and type of trees and other 


vegetation to be removed in the RPA buffer area, as indicated above. 
4. Type and location of replacement vegetation, as noted above.    


 
D. APPLICANT STATEMENT 
I hereby certify that I have the authority to make the foregoing application, that the information provided is complete 
and correct to the best of my knowledge, and that any activities on this site will conform with the regulations as set 
forth in the Name of Locality Zoning Ordinance as written and with the description and limits as set forth and 
approved in this application. 
 
__________________________________  ________________ 
Applicant’s Signature (if not property owner)   Date 
 
__________________________________  ________________ 
Applicant’s Signature (if not property owner)   Date 
 
 







E. PROPERTY OWNER STATEMENT 
at the information provided is complete and correct to 


_________________________________  ________________ 


_________________________________  ________________ 


. STAFF REVIEW NOTES:   


I hereby certify that I/we own the above described property, th
the best of my knowledge, and that the above person(s), group, corporation or agent has the full and complete 
permission of the undersigned owner(s) to make application for the RPA Modification Permit approval as set for in 
the Name of Locality Zoning Ordinance as written.  
 
_
Property Owner’s Signature     Date 
 
_
Property Owner’s Signature     Date 
 
 
F
Site drawing complete?   Yes    No  


 f e __
 


__________________________ If no, list elements needed or revi w:___ ____
 


QIA submitted and complete?  W  Yes    No   
If yes, date submitted:__________ ______ ______ _ _________________ 


roposed Mitigation Sufficient? 
 


  Yes  P  No   
_ _ _____________________________________________________ 


OTE:  A Water Quality Impact Assessment in accordance with Local Code Section must be 


.  STAFF REPORT PREPARED     


Additional mitigation required:___ _____ _____
 
N
submitted before this request will be processed. 
 
G  Yes    No   


     By:_______________________________ 


.  EXCEPTION REQUEST CONSIDERATION  


____________________ 


 
ate prepared:___________________________       D


 
H


 
y:__________________________________ Date(s):___________B


 
ecision:__________________________________ D


 
onditions?  C  Yes    No  If yes, see first page for list 


 
. PROJECT CLOSURE: I


Follow up site visit conducted?   Yes    No   
_ _ ___ _________ 


 yes, mitigation installed and healthy?


If yes, date of site visit:________ ______ _____ __
 


  Yes   If  No  
_ _ _____________________________________________ If no, list remediation required:________ ______ _______


 
f no site visit, photo documentation submitted to show installation of mitigation has been completed?   I


  Yes   No 
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